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Logging in with two different accounts on the same computer

Some of you are sharing a computer with a sibling. If so, you may find that it never fully logs you
(or your sibling) out and you cannot see your work. You can use an InPrivate Browser in Edge or
an Incognito Browser in Chrome to help with this issue.

In Edge,
1. In the top right-hand corner of your browser, select the ellipsis (or three dots) right
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below the "X".

Select "New InPrivate window"” from the drop down menu.
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When you select “New InPrivate window”, your current browser will stay open, but you
will also open a new window that looks like this:
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InPrivate Browsing

When you browse InPrivate, Microsoft Edge will delete browsing info once you've closed all
InPrivate tabs. While other people using this device won't ur browsing activity, your school,
workplace, and intemet service provider might still be abl
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You can then go to portal.office.com and login with the second account that you need to

use. Both logins will be separate from each other and not impact the other one.

© 2020 Microsoft Corporation. All rights reserved



B8 Microsoft

If you use Chrome,

1. Go to the vertical three dots in the top right-hand corner that is underneath the "X"
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2. Choose "New Incognito Window:
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3. Your second window will look like this:

New Tab
c | Qa % @) mcognito

TA Home - Teacher Ad.. (M Presentations - Goo...

You've gone incognito

Now you can browse privately, and other people who use this device won't see your activity.
However, downloads and bookmarks will be saved. Learn more

Your activity might still be visible to:
« Websites you visit

« Your employer or school

» Your internet service provider

Chrome won't save the following information:
« Your browsing history

» Cookies and site data

« Information entered in forms
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