
 

 

 

Welcome to the English Language Proficiency Practice Assessment  

In this guide you’ll see the features of the online platform. Please try all the features described below so 

you will be familiar with them for the actual assessment from January 17 to 28, 2022. 

The instructions are written as though you were going to participate in the actual ELPA, but this practice 

is just to get you comfortable with the software, so don’t worry about running out of time. 

For Students with the Text-To-Speech Accommodation 

Students who have been granted the text-to-speech accommodation can access the following feature: 

when the text is highlighted, a playback window will appear. Clicking on the play arrow will read the text 

out loud. You will need to use headphones for this. 

 

 

 

 

 

 

 

When You First Log In  

On the landing page, you should see your name. If this is not you, please let your teacher know. 

 

 

 

 



  

Layout of the Page 

The page has three main sections: 

1. The Resources panel (see Resources Panel section below for hiding this panel) 

2. The Reading Panel 

3. The Response Panel 

 

Navigating Through the Assessment 

To move from page to page, click the navigation left or right arrows at the top centre of 

the page. The navigation arrows on the introduction pages look like this: 

On the assessment pages, the navigation arrows look like this:  

The numbers in the box tell you which page you are on. The image here means you 

are on page one of two pages in the test. 

To the right of the navigation arrows is an Overview Panel. This panel allows you to 

quickly move to any page in the assessment. Please note, if one of the page icons is 

partially shaded (as number one in the picture) this means you did not answer all the 

questions on that page. 

Flagging a Question 

You can click on the flag to bookmark the page you are on so you can come back to it later. 

It’s in the Overview Panel mentioned above. 

 

Highlighter 

On any page of the assessment you can highlight passages by using the hightlight 

tool. When highlights are added, they will remain on the page you add them to even 

after you move to a new page. 

 

 



  

By selecting the colour of your choice, you 

can highlight a passage, and, if you wish, you 

can add notes to the highlighted text by 

clicking the pencil icon.   

 

To remove the highlight, highlight the passage a second time and click the X box. 

 

 

 

Timer Display 

You can change the timer display by clicking on the arrow next to the time. You can 

choose for it to count up, to count down, or to hide the timer.  

 

 

 

Selecting Your Preferred Colour Background 

 

To choose a different background colour, click the Accessibility panel in the upper 

right-hand corner. Take a moment to see which one you like.  

 

 

 

 

 

Resources Panel 

As you move from page to page, you’ll see the Resources panel on the left-hand 

side of your screen. You can close the panel by clicking the double arrow. Then 

you’ll see the other two panels better. Try closing and opening the panel. It 

should remain closed while reading and responding.  

 

 



  

Video Resources for Students with Text-To-Speech or Read Aloud Accommodations 

Students who have been granted the text-

to-speech accommodation will have a video 

as a resource option. Videos are in the 

Resources Panel. The video can be played in 

the small window as pictured here in the 

image or it can be played in full screen 

mode by clicking the square in the bottom 

right-hand corner. Pressing esc (escape) will 

exit the full screen mode.  

 

 

Pinning Resources 

If a page in the assessment has multiple items in the Resources panel, it is possible to pin 

one of the items using the pin icon.  

 

Students who have been granted the text-to-speech 

accommodation may find this function very helpful 

as additional resources are available.  

1. First, select the resource you would like to 

pin. 

2. Click the pin icon. This will now hold the 

resource in the top position of the left-hand 

side of the page. 

3. An additional divider will be inserted below 

the pinned resource. This divider can be 

dragged up and down to increase or decrease 

the size of the pinned resource.  

 

Adjusting the Size of the Text 

If you need your text to be larger, you can increase the size of the font by holding down the Ctrl key on 

your keyboard and pressing the plus sign (+) (For Apple devices: hold down the Command key on your 

keyboard and press the plus sign (+)). Holding down the Ctrl (Command on Apple devices) key and 

pressing the minus sign (-) will make it smaller. 

 

On tablet-style devices, use the pinching and spreading of your 

fingers to change the font size.  



  

Adjusting the Page 

Scrolling works on all the panels on screen. You can also adjust the size of the panels. In 

the centre of the screen you will find:  

1. A scroll bar to view the bottom portion of the reading selection.  

2. A divider between the left and right-hand portions of the page. Drag left and 

right to change the size of either portion. If you drag the divider to the right, 

any images or graphics will increase in size making it easier to see small details. 

 

Selecting a Response 

To answer a question, simply click the answer you wish to select. By navigating to the next 

page, your response will be saved. Your response can be changed at any time by returning 

to the page and selecting a new answer.  

 

Multiple Questions per Page 

Sometimes there are multiple questions per page. Be sure to scroll 

down to see all questions.  

 

 

 

Important! 

When You Are Finished 

Once you click submit on the last page, you will not be able to return to the 

assessment. 

The final page will let you know if you 

have missed any questions. Clicking the 

Overview dropdown will identify the 

pages that are incomplete. Filled circles 

indicate all questions have been 

answered; partially shaded circles mean a 

few questions are unanswered, and white 

circles (not shown here) mean all 

questions are not answered. Clicking on 

the incomplete circles will take you to the 

relevant page. 


